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AIM QUICK FIXES

Entering Grades in the

) Montana Edition (Value Added)

This guide is intended for Montana Edition users who wish to use the Value-Added features provided
by the state for entering final grades. This guide should only be used by districts who have completed
the initial setup for Montana Edition Value-Added users. If you have not completed that setup, contact
the OPI AIM Staff for assistance.

SYSTEM ADMINISTRATOR/
SUPERVISING TEACHER: Opening the
Grading Window

Before entering grades for a defined
period, the grading window must be
“opened”. Itis recommended that the
grading window be opened only for a
short period of time — to prevent either
purposeful or accidental changes after
grades are finalized.

From the Index, expand Grading &
Standards. Click Grading Window.

Grading Window Wizard

This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether b

any number of Calendars from a School Year.

Year | 15-16 |  School |Easigate School v
Grading Window Wizard

Index Search Help

Michael Agostinelli
Student Information
Census
Behavior
Health
Attendance
Scheduling

» Grading & Standards

Auto Grade
Grading Window
Credit Group%
Grading Tasks
Score Groups & Rubrics
Standards Bank
Reporis

Programs

Ad Hoc Reporting

User Communication

Assessment

This tool batch edits the Active Mazsk for Grading Tasks and Standards. The Active Mask is what dete
any number of Calendars from a School Year.

Select School Year
Changing the selected School Year will update the Calendar st below.

Select Calendars
CTRL-tlick and SHIFT-chick for multiple

15-16 Easigate School

Update Active Masks « Back | Next»s

Select School Year

Changing the selected School Year will update the Calendar st below.

Select Calendars
CTRL-tlick and SHIFT-click for multiple

15-16 Eastgate School

Update Active Masks

« Back | Nexta»
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Select the current School Year. Select
the Calendar(s) to open for grading.

Click Next.
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Grading Window Wizard

This tocl batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether teachers can edit students scores fora
any number of Calendars from a School Year.

Select the Grading Task(s) and
Standards to open.

Seles rading Tasks

CTRL-click and SHIFT -click for multiple

Select the Grading Tasks and Standards for which you'd like the Active Mask changed

setec{Standaras

CTRL-click and SHIFT-chick for multiple

Quarter

Click Next.

Participates in and contributes to group work:
Completes classwork on fime
Follows rules, procedures and directions

Update Active Masks Next »
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Grading Window Wizard

from & School Year.

This fool betch edits the Active Mask for Grading Tasks and Standsnds. The Active Mask is what determines whether teachers can edit students scores

Select Terms

Choose the Terms thet you want o make acfive for grading.

MNOTE: To tumn off grading. leave all checkboxes unchecked.

MNOTE: This owenarites ALL current Active Masks for the calendars and fasks you've selected.

ET 1 NOTE: All of these flags default to being unchecked. The display does not
e represent the current active mask flags for the calendan(s) and taskis) you've
[JTerm2 selected.

[d7emz
[7erm 4
[JTerms
[Jterms
[Jrerm7
[Jrerma
[Jterme
[Jterm 10
[rerm 11
[Jtem 12
[C7erm 13
[ Term 14
[7erm 15
[Jterm 18
[Jrerm 17
[Jterm 12
[Jterm 18
[Jtermzn
[Jerm 21
[Jterm2z
[Jterm 23
[ 7erm 24
[7erm 25
[Jtermzs
[Jterm27
[Jtermzs
[Jtermza
[Jterm a0
[Jterma1

Update Active Masks Mext »

Select the Term(s) to open.

It is only recommended to open one
term at a time.

Click Update Active Masks.
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TEACHER: Entering Grades

From the Index, select Post

Message Center

T Tem |QuarIBI1 (070115 - DQJ’BDM&]LIISecIiDn |Course5) 4602-1 L Ars

LIITask | Quarter LII

Ls_afeJ | Postby Student | | Fill Percent, Grade, C

Attendance [ 1 ]
Grades. dh]
Roster - Percent Report Card Comments
. 04 Affieck, Violet 95.00 Excellent student. a joy to have in
Choose the Term, Section Seating Charts J cless |
(course) and Task (quarter, 05 Becknam, Cruz 8500 | |
d d) Post Grades
semester, or standard). 05 Du
ggar, Jackson 75.00 -C
Standardizdbest ~ | |
Enter the Percent, Grade and/or Reports (Attendance) 04 Duggar, Jehannah 65.00 | |
Comments. -
Reports (Roster) 06 Jolie-Fitt, Pax | |
Click Save. Account Settings 04 Jolie-Fitt, Shiloh 52.00 |Has potential, needs to focus |
Repeat for each Section or Task. 05 Jolle-Pi, Zahara | |
Index Search Help Grading Window Wizard
This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what dete]
Michael Agostinelii any number of Calendars from a School Year.
Student Information
- et et vour SYSTEM ADMINISTRATOR/
Changing the selected School Year will update the Calendar list below. . .
Behavior SUPERVISING TEACHER: CIOSII'\g the
Healtn Grading Window
Attendance Select Calendars
CTRL-click and SHIFT-click for multiple:
Scheduling

15-16 Eastgate School
+ Grading & Standards

Auto Grade

Grading Window

Credit Gmup@

Grading Tasks
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Ad Hoc Reporting
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Update Active Masks
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Once all grades have been entered for
a defined period, the grading window
must be “closed”.

From the Index, expand Grading &
Standards. Click Grading Window.
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Grading Window Wizard

This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether b
any number of Calendars from a School Year.

Select School Year
Changing the selected Scool Year will update the Calendar list below.

I —

Select Calendars
Select the current School Year. Select CTRLlick and SHIFT-click for multiple
the Calendar(s) to open for grading. mmm&&m

Click Next.

Update Active Masks « Back | Next»

Grading Window Wizard

This tocl batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether teachers can edit students scores fora
any number of Calendars from a School Year.
Select the Grading Tasks and Standards for which you'd like the Active Mask changed
Seles
CTRL-click and
Quarter R
Select the Grading Task(s) and
Pa'ltintshﬂn:ﬂmnslngupm
Completes classworkontime Standards to open.
Click Next.
Update Active Masks
Grading Window Wizard
This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether ted
pick any number of Calendars from a School Year.
Un-check the Term(s) to close. Select Terme
Choose the Terms that you want to make active for grading.
H H NOTE: To tumn off grading, leave all checkbaoxes unchecked.
Click Update Active Masks. NOTE: This overnwrites ALL current Active Masks for the calendars and tasks you've

E: All of these flags default to being unchecked. The display does not
esent the current active mask flags for the calendar(s) and task(s) you've
[ I Term2 selected.

[JTerma
[JTerma
[JTerms
[7ermse Update Active Masks |
[JTerm7
[JTerms
'_| Tem S
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